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1.  SYMBOLS AND ABBREVIATIONS: 
 
1.1.  A * preceding from number indicates a new or revised form since last edition. 
 
1.2.  The following abbreviations are used when requisitioning and are appropriate for both Unit of Requisition (UR) and Unit of Issue (UI). 
 

CD − Card PD − Pad 
CS − Cut Sheet SS − Special System 
EF − Electronic Form ST − Set 
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1.3.   The following abbreviations are used for the month portion of the date.  Other abbreviations used in this publication are shown in paragraph 

1.4. 
 

JA − January MA − May  SE − September 
FB − February JN − June OC − October 
MR − March  JL − July NO − November 
AP − April AU − August DE − December 

 
1.4.   Other Abbreviations: 
 

AFI − Air Force Instruction HillS1 − Hill AFB Supplement 
AFM − Air Force Manual HillR (Old Series Regulation) 
AFMAN −  Air Force Manual JCAHO − Joint Commission of Accreditation’s of Healthcare Organizations 
AFR − Air Force Regulation JFTR − Joint Federal Travel Regulation 
AFMCI − Air Force Materiel Command Instruction M − Manual 
App − Appendix MGI − Medical Group Instruction 
CDC − Centers for Disease Control MGR−  Medical Group Regulation 
CFR − Code of  Federal Regulation MLA − Master Labor Agreement 
Chap − Chapter NO. − Number 
DFAS − Defense Finance and Accounting Service OI −  Operating Instruction 
DOD − Department of Defense  OPR − Office of Responsibility 
FAR − Federal Acquisition Regulation  T.O. − Technical Order 
FR − Federal Register  V − Version 
HillI − Hill AFB Instruction Vol − Volume 

 
2.  AVAILABILITY OF FORMS.  Reference paragraph 3 for electronic forms.  Stock and Issue (S&I) or Stock and Use (S&U) forms will be 
identified in parentheses directly after the title of the form. 
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 •S&I.  Users may request these forms direct from the OPR.  The organization of the OPR is noted in this index after the form title. 
 •S&U.  The form is used only by that organization.  The organization of the OPR is noted in this index after the form title. 
 •Computer Generated Forms - The form’s OPR has approved computer generated versions of these forms,  please contact the OPR for 
information. 
 
3.  ELECTRONIC FORMS (Unit of Requisition EF/Unit of Issue EF). 
 •The Publishing Management office (75 CS/SCSP) develops, designs, and maintains current versions of Hill AFB electronic forms using 
Air Force approved JetForm FormFlow design software.”  Users must have JetForm FormFlow Filler software to utilize these forms.  In addition 
to the filler software requirement, users must use a laser printer to print electronic forms. 
 •Hill AFB electronic forms are available for download or use from the Hill AFB Electronic Forms Library on the World-Wide-Web at 
http://hafb.hill.af.mil/scsweb/pdl/ooforms1.htm.” 
 •Paper versions of electronic forms will be on a fee-for-service basis only.  Users who require paper stock replenishment (reproduction) of 
Hill AFB electronic forms will be required to prepare and submit a printing request (DPS Form 5600, Duplicating/Reproduction Request) with 
written justification to 75 CS/SCSP, for approval.  The design or size of electronic forms may not be altered during the reproduction process 
without written approval from the forms functional OPR.  Also, those forms not approved for electronic generation will be S&I or S&U by the 
forms OPR. 
 
3.1.  Approved for EF.  OPR must give written approval for exceptions to all design or use of a form in any other system.  (See AFI 33−360, 
Volume 2, Forms Management Program, for specific requirements.) 
 
3.2.  Not Approved for EF.  The OPR has disapproved an electronic version and will be identified in parentheses after the form's title. 
 
4.  HOSPITAL FORMS.  Hospital forms will be numbered as 7000 series forms and will be S&I or S&U by the Hospital forms OPR. 
 
5.  OBSOLETE FORMS.  The disposition column gives disposal action as: 
 •“Salvage” − means to dispose of the obsolete form when you receive the form listed under “Replaced By.” If no replacement is listed, 
dispose of the form immediately. 
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 •“Use”  −  means to use all present stock of the obsolete form before issuing the form listed under “Replaced By.”  The form may be used for 
one year after rescission is announced, then the issuing or using office will automatically dispose of all remaining stock. 
 
6. OFFICE FORMS.  Hill AFB office forms have been decentralized to the offices of primary responsibility (OPR) and are no longer indexed 
in the Hill AFB Index 9, Numerical Index of Hill AFB Forms.  Reference paragraph 3 for instructions for reproducing office forms. 
 
7. ELECTRONIC FORMS FOR SPECIAL SYSTEMS (EF/SS).  These electronic forms are designed in special systems, for special 
applications and/or are distributed by the OPR.  In the index, in parentheses after the form’s title, the name of the system that the form is designed 
in and S&U or S&I data is identified.” 
 
8. PRIVACY ACT FORMS (PA).  One of the following letters in front of the form indicates the form is subject to the Privacy Act of 1974: 
 
8.1. “I” − indicates the form contains the Privacy Act Statement (PAS). 
 
8.2. “B” −  indicates that a blanket PAS (a separately numbered form) must be used with the basic form. 
 
9.  LOCAL REPRODUCTION AUTHORIZED (LRA) MASTERS.  LRA masters are forms designed using JetForm FormFlow designer 
software as non-fillable form templates to be used for reproduction purposes only.  They will be S&I or S&U by the forms OPR and identified in 
parentheses after the form title.  Reference paragraph 3 for instructions for reproducing LRA forms. 
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SECTION A – HILL AFB HEADQUARTERS FORMS 
 
Short Item EF    Func Prescribing 
Title Date Version UR Long Title UI Code Directive 
  
16 JN89 V3 EF Lease Versus Buy Analysis EF 6520 HillI 65−502 
 

*66 NO00 V1 EF Request for Individual Equipment EF 2310 AFMAN 23−110, 
       V2, Pt2, Chap 23/HillS1 
 

I 76 JN96 V3   EF  Employee Position Change Request  EF 3630 AFR 40−300/HillS1 
 

88 DE92 V4   EF  Selection Rating Guide, Pages 1 and 2 EF 3630 AFR 40−335/HillS1 
       (S&I DPCF) 
 
88-1 DE92 V2   EF  Selection Rating Guide, Pages 3 and 4 EF 3630 AFR 40−335/HillS1 
       (S&I DPCF) 
99 FB86 V4   EF  Design/Drafting Service Request  EF 2320 AFI 23−105/HillS1 
 
133 MR98   CD Foreign Visitor Badge CD 1620 Waiver 
       (S&I OO-ALC/LGMS-FDO) 
       (LRA Master/Not Approved for EF) 
 
151 JL93 V3   EF  Notice of Merit Promotion or Reassignment EF 3630  AFR 40−335/HillS1 
         Consideration 
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Short  Item EF        Func  Prescribing 
Title Date Version UR Long Title  UI  Code  Directive 
 

*154 NO00 V1 EF SBSS Equipment Custody Account Record EF 2310  AFMAN 23−110 
         V2, Pt2, Chap 22/HillS1 

 
156 JL96 V3 EF Coordination and Transmittal Package  EF 2320 AFI 23−105/HillS1 
 
164 MA96 V2 EF Civilian Employee Separation Clearance EF 3650 AFR 40−296/HillS1 
    Checklist 
 
173 NO74 V3 EF Request for Uncommon Tour of Duty/Irregular EF 3630 AFI 36−807/HillS1 
    or Night Shift 
 
196 MA91 V2 EF Coordination of Action/Information   EF 2320 AFI 23−105/HillS1 
     Matters 
197 FB94 V3 EF Subcontracting Plan Review  EF 6410 FAR 19.705−4 
 
203 DE97 V1 EF Searched/Clear Notification   EF 3150 HAFB Plan 31−101 
 
210 MA85  EF Chemical Waste Analysis (S&I EMCF)  SS 3260 HAFB Hazardous  
    (Approved For Computer Generation−WIT System Only)  Waste Management Plan 
 
211 DE82 V2 EF Request for Approval to Host Meeting  EF 3500 AFMCI35−101/HillS1 
 
215 MR96 V2 EF Control of Hazardous Energy (Lockout/Tagout) EF 9120 HillI 91−301 
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Short  Item EF        Func Prescribing 
Title Date Version UR Long Title  UI  Code Directive 

 
*264−1 JA01 V1 EF 2001 Projected Leave Schedule  EF 3630 MLA, Article 23, Section 

         23.02 
 

*264−2 JA01 V1 EF 2001 Employee Leave Record  EF 3630 5 CFR Part 630,  
         Sec 630.408(b) 

 
268 MR71 V4 EF Certificate of Contractual Service   EF 6560 DODR 7000.14,  
        Vol 10, Chap 7 
 
269 MR71  ST Automotive Materials Request (S&I LGTM) PD/ 2430 AFMAN24−307/HillS1 
     (LRA Master/Not approved for EF)  100 
 
316 MA96 V3 EF Contract Distribution Record  EF  6410 FAR 4.201(b)(2) 
 
330 FB99 V2 EF Hill AFB Site Managers Weekly Hazardous EF  3260 HAFB Hazardous 
    Waste/Used Oil Inspection     Waste Management 
          Plan 
 

 339 AU92 V2 CS Handicap Parking Request (S&I SFOC)  CS  3140 HillR 125−4 
    (LRA Master/Not approved for EF) 
 

I 342 NO93 V3 EF Alarmed Container/Facility Authorization EF  3140 Waiver 
    and Duress Code 
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Short  Item EF        Func Prescribing 
Title Date Version UR Long Title  UI  Code Directive 
 

I 370 MA87 V3 EF Employee Request for Testing  EF  3650 HillI 36−301 
 
397 JL86 V2 EF Request for Rearrangement of Workweek EF  3650 AFI 36−807/HillS1 
    for Educational Purposes 
 
462 OC96 V2 EF Engineering Data Requirements  EF  2320 AFI 23−105/HillS1 
 

 487 OC97 V2 EF Administrative Due Process   EF  3120 HillR 125−4 
 
488 FB99 V2 EF Records Management Staff Assistance Visit EF  3740 Waiver 
 

I 490 OC98 V3 EF Civilian of the Quarter/Year Award  EF  3660 HillI 36−2801 
     Nomination 

 
I 500 FB95 V5 EF DCPS Work Schedule Change  EF  6560 Waiver 

 
I 501 FB95 V5 EF DCPS Timecard Format 1  EF  6560 Waiver 

 
I 502 FB95 V5 EF DCPS Timecard Format 2  EF  6560 Waiver 

 
506  JL96 V2 EF Training Process Record  EF 3650 Employee  
         Development  
         Training Plan 
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Short  Item EF        Func Prescribing 
Title Date Version UR Long Title  UI  Code Directive 
 
507-1 FB96 V2 EF Electro−Optical Tactical Decision Aid  EF  1500 HillI 15−101 
    (EOTDA) Feedback 
 
507-2 FB96 V3 EF Mission Specific Electro−Optical Tactical EF  1500 HillI 15−101 
      Decision Aid (EOTDA) Forecast Request 
 
507-3 FB96 V2 EF Electro−Optical/Infrared Target Decision Aid EF  1500 HillI 15−101 
 

 508 MA97 V2 ST Pet Registration (S&I CEH)  ST  4800 HillI 48−103 
      (LRA Master/Not Approved for EF) 
 

 510 JL96 V2 EF Deployment Request  EF  1010 HillI 10−401 
 

 512 JL96 V3 EF Supervisor’s Training Requirement Worksheet EF  3650 Installation  
           Training Guide 

 
 513 AU97 V3 EF Work Request  EF  2320 AFI 23−105/HillS1 

 
 515 FB99 V2 EF Tool Request  EF  2110 AFMCI21−107/HillS1 

 
 516 JL97 V2 EF Establish or Revise Tool Lists or Appendages EF  2110 AFMCI21−107/HillS1 
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Short  Item EF        Func Prescribing 
Title Date Version UR Long Title  UI  Code Directive 
 

 518 NO99 V1 EF Test Project Safety Review  EF  9900 HillI 99−101 
       (Initial and Amendment) 
 
 519 NO97 V2 EF Test Hazard Analysis (THA)  EF  9900 HillI 99−101 
 
 520 DE98 V2 EF Hill Air Force Base Spirit Award Nomination EF  3670 HillI 36−2803 
 

I 521 DE97 V2 EF Safety Eyewear Request  EF  9130 HillR 127−30 
 
522 FB98 V2 EF Laboratory Testing Event Document  EF  2120 PD D−8−00−6003 
 
 526 OC99 V2 EF Perdiemazing (PDA) Profile Data Request EF  6560 Waiver 
 

*528 AU00 V1 EF Flight Line Driver Training Record and Request EF  1300 HillI 13-201 
 
 

SECTION B −−−− HOSPITAL FORMS 
 
 

B 7435 JA95 V2 EF Request for Non−availability Statement  EF  5400 SGSTOI 5 
     (S&U SGS) 
B 7460 AU94 V2 EF Customer Comment (S&I SGOMA)  EF  4120 MGI 41-2 
 
B 7506 FB99 V2 EF Respiratory Protection Medical Status  EF  4120 FR, Vol 63, No.5,  
     Questionnaire (S&I SGPB)     App C−2 
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Short  Item EF        Func Prescribing 
Title Date Version UR Long Title  UI  Code Directive 
 

B 7509  JN93 V3 CS Parent Questionnaire for Initial School  CS  4000 SGOBCOI 36−1 
    Performance/Behavior Evaluation (S&U SGOPC) 
    (LRA Master/Not Approved for EF) 
 

B 7513 SE93 V3 EF Patient Discharge Education (S&U SGOSD) EF  4110 SGOSDOI 44−1 
 

B 7514 JL98 V2 EF Ambulatory Procedure Unit  (APU) Patient EF  5400 SGOSDOI 44-1 
     Flow Sheet (S&U SGOSD) 

 
I 7515 OC93 V2 EF Report of Nosocomial or Suspected  EF  4800 MGI 44−2 

    Nosocomial Infection (S&U SGHI) 
 

B  7539 JN98 V2 EF Urgent Care Clinic Patient Care Record   EF  4400 SGOPE/UCCOI 
44−2 

          (S&U SGOPF) 
 

B  7544  NO95 V2  EF  HIV Antibody Testing Consent Form   EF   4400 MGI 44−27 
       (S&I SGPM) 

 
B  7549  FB99 V3 EF Anesthesia/Nursing History Questionnaire  EF  4400 MGI 44−27 
        (S&I SGOSD) 

 
B  7554 SE96 V2 EF Post Anesthesia Care Record (S&U SGOSP) EF   4400 MGI 44−27 
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Short  Item EF        Func Prescribing 
Title Date Version UR Long Title  UI  Code Directive 
 

B  7557  JN98 V2 CS Urgent Care Clinic Frequent Observation EF  4400 SGPOE/UCCOI 
         Sheet (S&U SGOPE) (LRA Master/Not Approved for EF)  44−2 

 
B  7561  DE97 V2 EF In-Service Training Report (S&U SGT)  EF  3650 MGI 36−4 

 
B 7563  DE98 V2 EF Request for Temporary Duty Yonder (TDY) EF  3650 MGI 36−4 
        (S&I SGT) 

 
B *7564  MA00 V1 EF Course Eligibility Application (S&I SGT) EF  3650 MGI 36−4 

 
 
 
 

SECTION C - OBSOLETE FORMS 
(Period:  15 Aug 99-30 Nov 00)  

 
 
Short Title Item Date Disposition Replaced By 
 
66  JN98  Salvage OO−ALC 66, NO00, V1 
154  JL96  Salvage OO−ALC 154, NO00, V1 
167  OC95  Salvage None 
264−1  JA00  Salvage OO−ALC 264−1, JA01, V1 
264−2  JA00  Salvage OO−ALC 264−2, JA01, V1 
264−1  JA99  Salvage OO−ALC 264−1, JA00, V1 
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Short Title Item Date Disposition Replaced By 
 
264−2  JA99  Salvage OO−ALC 264−2, JA00, V1 
319  MA95  Salvage None 
322  JA97  Salvage None 
340  SE92  Salvage None 
504  JA98  Salvage None 
513  AU97  Salvage OO−ALC 513, AU97, V3 
518  AU99  Salvage OO−ALC 518, NO99, V1 
526  OC99  Salvage OOALC 526, OC99, V2 
7455  AU96  Salvage None 
7547  OC96  Salvage None 
7559  AU97  Salvage None 
7564  DE98,   Salvage, OO-ALC 7564, MA00, V1 
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